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NOJIOKEHHE

O SBAUIUTE NMPAB NEPCOHAJIBHBIX JIAHHBIX
COTPYJHUKOB

MYHHIHITAJIBHOI'O ABTOHOMHOI'O AOIKOJIBHOIO
OBPA3OBATEJBHOI'O YUYPEXJAEHHUS IETCKOI'O CAJIA
KOMBUHHUPOBAHHOTI O BHJIA Ne7 F'OPOJA CTABPOIIOJIS



1 O6mue nonoxenus

1.1. Ilenpto manHoro IlomoskeHWsT SABJSICTCS 3allldTa IMEPCOHATBHBIX JAaHHBIX
pabOTHUKOB OT HECAHKIIMOHUPOBAHHOTO JOCTYNa, HEMPABOMEPHOI'O WX HCIOJb30BAHUSA WIIU
yTpPaTHI.

1.2 Hacrosimee Ilonoxxenue paspabotano Ha ocHoBaHuu crtareii Koncrurynuu PO,
TpynoBoro Komekca P®, denepanpnoro 3akona ot 27 utons 2006 . Ne 152-03 «O
NEePCOHAIBHBIX JaHHBIX», Konekca 00 aIMHHHCTpaTHBHBIX NpaBoHapymieHusx PO, I'paxxnanckoro
Kognekca P®, Yronosuoro Konekca PD, a takxe denepanbHoro 3akoHa ot 27.07.2006 r. Ne 149-d3
«O06 nndopmarmu, tHPOPMATH3ALMH U 3aIUTE HHHOPMALIAI.

1.3. [lepconanbHuple gaHHBIE - JFOOAs WH(OpPMAIKs, OTHOCAIIASACA K TPSIMO HIIH
KOCBEHHO ONPEACICHHOMY HJIU OpeesieMoMy (pr3nuecKkoMy JIHILy.
1.4. Hacrosimee IlonokeHue yTBep)KmaeTcss M BBOJUTCS B JCHCTBHE MPUKA30M

3aBenyromiero u sBIsSeTCsS 00s3aTeNbHBIM JIJIsi O3HAKOMJICHHS BceMu padotHukamu MAJIOY n/c
Ne7.

2 IlonsaTHe M cocTaB MEPCOHAJTBHBIX TAHHBIX

2.1. [lepcoHanbHbIC TaHHBIE PAOOTHHKA — MH(OpMAIHs, HeoOXoauMas paboTOATEN0 B
CBSI3U C TPYAOBBIMHM OTHOLIEHHMSIMH M Kacarolecsi KOHKpeTHoro pabotHuka. [lon undopmarmeii o
pabOTHUKAX MOHMMAIOTCS CBEIECHUsI O (haKTaxX, COOBITUSIX U OOCTOSATENHbCTBAX KU3HU PAOOTHHKA,
TIO3BOJISTFOIIME WACHTH(UIMPOBATH €0 JITYHOCT.

2.2. B cocTaB nepcoHaIbHBIX JAHHBIX PAOOTHHKA BXOIST:

- MACTIOPTHBIC JTAHHBIE;

- JaHHBIE CBUJIETEIBCTB O POXKICHUH JIETEH;

- aJJpec PEeTUCTPaLliU U MPOKUBAHUSI, KOHTAKTHBIE TEIE(POHBI COTPYAHHKA,

- CBEJICHUS O MECTax MPeKHEH paboThl, O T0X0JaX C MECT MPEKHEH padoTHI,
- CBeJIeHUS 0 MecTe y4eObl pabOTHUKA U €ro JIeTeH;

- CBEJICHHS O KBajTu(uUKaIuu paboTHUKA,

- cBeZieHus o goxonax padotHuka B MAJIOY n/c Ne7;

- CBEJICHHUSI O COCTOSIHUU 3J0POBBsI PAOOTHHMKA, HEOOXOJMMBIC ISl BHITIOJHEHUS PaOOTHHUKOM
CBOMX TPYAOBBIX (DYHKIIUH;

- JaHHBIE CTPAXOBOI'0 MEAUIIMHCKOIO MOJINCA;

- CTpaxoBOi HOMep MHAMBHUAYanbHOTO Juiesoro cuera (CHUJIC);

- UHH pabotHuxka;

- TaHHBIE 0 0AaHKOBCKUX PEKBU3UTAX B paMKaXx 3apIljIaTHOTO MPOEKTa,;

- cripaBKa 00 OTCYTCTBUH CYAUMOCTH;

- (hoTo 1 BugEOCHEMKA PAOOTHUKOB.

2.2. JlaHHBIE JOKYMEHTBI ~SIBISIFOTCS  KOH(HUICHIMATBHBIMU, XOTS, YYHUTHIBasA HX
MacCOBOCTb U €TMHOE MECTO 00paOOTKH U XPAHEHHUS - COOTBETCTBYIOIINIA TP OrpaHUYEHHs HA HUX
HE CTaBUTCSL.

3 O06paboTKa NMepcoHATBLHBIX JAHHBIX

3.1 [Toxg o0paGoTKOW TEPCOHAIBHBIX JAHHBIX PAOOTHUKA TMOHUMAIOTCS JACUCTBUS
(omepanuu) ¢ TEPCOHANBHBIMH JaHHBIMHU, BKIIOYas cOOp, CHCTeMaTH3alli0, HAKOIUICHUE,
XpaHeHue, yTouHeHHe (OOHOBJICHHWE, M3MEHEHHE), WCIIOIb30BaHUE, PACIpOCTpaHeHHE (B TOM
qrclie nepeaady), ooe3nuynBaHue, OJIOKHPOBaHHUE, YHUYTOXKEHHE MePCOHATBHBIX TAHHBIX.

3.2 B mensx obecniedenus mpaB U CBOOOJ YETIOBEKa M TpaxkJaaHWHA paboTomaTensb U
€ro MpeICTaBUTENH MpU 0O0pabOTKe MEePCOHANBHBIX NAaHHBIX pPabOTHHKA 00s3aHBI COOIO/ATH
ciemyromye oomue TpedoBaHuS:

3.2.1 o00paboTka MEepCOHAIBHBIX JAHHBIX pPAOOTHUKA MOMKET OCYIIECTBISATHCS
UCKITIOYHUTENIFHO B IEISIX oOecredeHns: cOOMI0ICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX
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aKTOB, COJCHCTBHUS pabOTHHUKAM B TPYJOYCTPOMCTBE, OOYYEHHH M TMPOJBHKEHUH IO CIyXO0e,
oOecrieyeHUs JIMYHOH 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa
BBITNIOJIHSAEMON paboThl U 0OecTIieueHUs] COXPAHHOCTH UMYILECTBA;

3.2.2 upu ompeneneHun oObeMa W colep)KaHHs, 0OpabaThIBAEMBIX MEPCOHAIBHBIX
JAaHHBIX paOOTHHKa paldoTomaresb JIO0JDKEH pyKoBojcTBoBaThesi KoHctuTynmeil Poccuiickoit
Oenepanun, TpynoBeim KogekcoM u MHBIMU (efiepaTbHBIMU 3aKOHAMU;

3.2.3 nepcoHajlbHbIE JaHHBIE CIEAyeT MoJy4yaTh y Hero camoro. Eciu nepcoHanbHbIe
JaHHbIe Pa0OTHUKA, BO3MOXKHO, MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK OJKEH
ObITh yBeZOMIJIEH 00 3TOM 3apaHee U OT HEero JOJDKHO ObITh MOJIY4YE€HO NMHCbMEHHOE COTJIacHe.
PaGoTtonarens nomKeH cOOOMIUTH PAOOTHUKY O LEISAX, MPEANOJaraéMblX HMCTOYHUKAX U
CIoco0ax MOJIY4YEHMsI IEPCOHANBHBIX JAaHHBIX, @ TaK XKE O XapaKTepe MOJIekKAIIUX MTOITYYEHUIO
[EPCOHANbHBIX JAHHBIX U IOCIEICTBUAX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COIjacue Ha ux
IIOJIy4EHHUE;

3.2.4 paboromarenb He UMEET MpaBa MOay4yaTh U 00padaThIBaTh MEPCOHATbHBIC JAHHBIE
paboOTHUKA O €ro TOJUTHYECKUX, PEIIMTHO3HBIX W MHBIX YOKICHHSIX M YAaCTHOW >KH3HH. B
CIIy4asiX, HEIIOCPEJACTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOLICHHUI JaHHBIE O YACTHOM
KU3HU paboTHHKA (MH(OPMAIIUS O KUZHEIACATCIILHOCTH B c(hepe CEMEHHBIX OBITOBBIX, JTHYHBIX
OTHOIICHUIT) MOTYT OBITh MOJTYYEeHBI U 00paboTaHbl paboTogATENEM TOJIBKO C €r0 MUCHMEHHOTO
COTJIacus;

3.2.5 paboroaarens HE UMEET MPABO MOJIyYaTh U 00padaTHIBATh EPCOHATIBHBIC JAHHBIC
paboOTHUKA O €ro WICHCTBE B OOINECTBEHHBIX OOBEIMHCHHSX, 32 HCKIIFOUCHHUEM CIIyvacB,
NPEIYCMOTPEHHBIX (eliepaTbHBIM 3aKOHOM.

3.3 K o06paboTke, nmepenaye U XpaHEHUIO MEPCOHATBHBIX JAaHHBIX PAOOTHHUKA MOTYT
UMETh JIOCTYN CIEIyIOUIHe COTPYIHHKH (B paMKax HCIOJHEHHS CBOUX JOJDKHOCTHBIX
00s13aHHOCTEN):

- 3aBenyroumii JIOY;

- [JIaBHBIN OyXranrep;

- 3aMECTUTEIb 3aBEYIOIIET0 M0 yueOHO-BOCIUTATENbHOH padoTe;
- 3aMecTUTeNb 3aBeayrouero no AXY;

- JIEJIONIPOU3BOIUTEND;

- Oyxrantep;

- DKOHOMHCT;

- CTapIIMi BOCIIUTATEb.

3.4 Hcnons3oBaHue MNEPCOHAJIBHBIX HNAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUH C
oesIMU, ONpPEACITIUBINNMU UX ITOJIYUCHHUC!:

3.4.1 mnepcoHanbHBIE NaHHBIE HE MOTYT OBITh HCIOIB30BAaHBI B IENSIX MPUUYUHEHUS
MMYIIECTBEHHOTO W MOPAJIbHOTO Bpeaa TpakaaHaM, 3aTPyAHEHUS peau3aliy MpaB U CBOOO
rpaxknan Poccuiickoit ®@eaepaunn. Orpannuenue mnpaB rpaxnaan Pocculickoir denepanuu Ha
OCHOBE HCIIOJB30BaHUS HMHPOPMAMK 00 WX COIUATBLHOM TIPOUCXOXKIEHUH, O PACOBOH,
HallMOHAJIBHOM, SI3BIKOBOM, PEJIMTHO3HOM U TApTUWHOW MPUHAJIEKHOCTH 3aIIPEIICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOIATCILCTBOM.

3.5 Hepe;[aqa MNEPCOHAJIBHBIX HNAaHHBIX pa6OTHI/IKa TPETbUM BO3MO’KHA TOJIBKO C
corjaacusd pa60THm<a HJIK B ClIy4dasaXx, IpAMO NPpEAYCMOTPECHHBIX 3aKOHOAATCIIbECTBOM:

3.5.1 mnpu mnepenaue MEpPCOHAIBHBIX JaHHBIX pabOTHHKAa paboTodaTenb JOJKEH
cOOJI01aTh CIIEAYIONINE TPEOOBAHUS:



- HE CoO0IaTh TMEPCOHANBHBIC JaHHBbIE PAaOOTHUKA TPEThEH CTOpOHE O€3 MHCHMEHHOTO
cornacust paborauka (mputoxkenue Nel k Hacrosiemy [lomoxkeHuro), 3a HCKITFOUCHHUEM CITYYacB,
KOT'/Ia 3TO HEOOXOAMMO B LIEJISX MPEAYNPEKACHHUS YIPO3bI )KU3HU U 3[I0POBbIO0 PAOOTHHKA, a TAaKXKe
B CJIy4asiX, yCTAaHOBJICHHBIX (heJIepaIbHBIM 3aKOHOM;

- HE CcooOlIaTh MepCOHAbHbIE TaHHbIE pa0OTHHKA B KOMMEpUYECKHX LEsX 0e3 ero
NHMCHMEHHOTO COTJIACHS;

- MPEAYNPEIUTh JIULI, TOJYYaloUMX MepPCOHAbHbIE JaHHbIE PAa0OTHHKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh HCIOJIb30BAHbI JIMIIIL B IETISIX, /IS KOTOPBIX OHM COOOIIEHBI, U TPeOOBaTh OT
STUX JIUI] IOATBEPKICHUS TOTO, YTO 3TO MPABUIIO COOMIOIeHO. JIuiia, momyJaroiye NepcoHaIbHbIe
JIaHHBIC pabOTHHKA, 00s3aHBI COOMIONATh PEKUM CEKPEeTHOCTH (KOH(pUICHIMATBHOCTH). [{aHHOE
TIOJIOKEHUE HE PACIPOCTPAHSETCS Ha OOMEH IMepCOHATBHBIMU JIAHHBIMU PAaOOTHHUKOB B TIOPSITIKE,
YCTaHOBJIEHHOM (he/iepalibHbIMU 3aKOHAM;

- pazpemiath JOCTYIl K TMEPCOHATGHBIM JIaHHBIM PA0OTHUKOB TOJBKO —CIIEIUATBLHO
YIIOJTHOMOYEHHBIM JIULIaM, OIPEIEIEHHBIM IPUKA30M [0 OpPTraHU3alluy, IIPH TOM yKa3aHHBIE JIUIA
JOIDKHBI MMETh TIPaBO IOyYaTh TOJBKO T€ TIEPCOHATBHBIC JaHHBIE PAOOTHHKA, KOTOpHIC
HEOOXOIMMBI JJIs BBITOTHEHUS! KOHKPETHBIX (DYHKIIWI;

- HE 3arparrBaTh HHHOPMALMIO O COCTOSHUH 37I0pOBbsi pabOTHHKA, 32 UCKITIOYEHHEM TEX
CBEJICHUIA, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTU BBIIIOJHEHHS PAOOTHUKOM TPYHOBOM
yrKumm;

- TiepeIaBaTh MePCOHAIBHBIC TaHHBIE paOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B MOPSAIKE,
ycraHopieHHOM TpymoBeiM KojekcoM, W OrpaHuuMBaTh 3Ty WH(POPMAIMIO TOJIBKO TEMH
MEPCOHAIBHBIMUA JaHHBIMUA pPa0OTHHKA, KOTOPbIE HEOOXOAUMBI Ui BBIMOIHEHUS] YKa3aHHBIMU
NPEJICTaBUTEISIMU UX (DYHKLIMIA;

3.5.2 nepcaada ICPCOHAJIBHBIX MAAHHBIX OT JCPKATCIIA HWJIUW Cro Hpe,Z[CTaBHTCHeﬁ
BHCIIHCMY HOTp€6I/ITCJHO MOXKECT JOO0IMYCKATbCA B MHWHUMAJIbHBIX 00beMax M TOJIBKO B OEIAax
BBITIOJIHCHUA 3a/1a4, COOTBCTCTBYIOIIUX 00BEKTUBHOM IIPpUYIUHEC c6opa OTHUX JAHHBIX,

3.5.3 mnpu mepemaye nmepcoHaANBHBIX JAaHHBIX PAOOTHHKA MOTPEOUTENSAM (B TOM YUCIIEC U
B KOMMEpPUECKHX MeJIX) 3a Mpeaebl opraHu3aiuu paboTojaTens HE JOKEH COOOIIaTh ATH
JaHHBIE TPEThEH CTOpOHE 0e3 MUCBMEHHOro corjiacus pabOTHHKA, 3a MCKIIOUEHUEM CIy4yaces,
KOT'Jla 3TO HEOOXOAUMO B LIEJSX MPEAYIPEKACHUS YTPO3bI )KU3HU U 3[I0POBBI0 paOOTHUKA WK B
CIIy4asix, yCTAaHOBJIEHHBIX (peepaabHbIM 3aKOHOM.

3.6 Bce wMepel KOHOUAEGHIMAIBHOCTH Tpu cOope, 0OpabOTKE U XpaHEHUH
NEPCOHANBHBIX JIaHHBIX COTPYAHUKA pACIpOCTPAHAIOTCS Kak Ha OyMaXHBIE, TaK H Ha
3JIEKTPOHHBIE (ABTOMAaTU3UPOBAHHbBIE) HOCUTENIN UH(DOPMAIUH.

3.7 He nomyckaercst oTBe4aTh Ha BOTPOCHI, CBSI3aHHBIE C Tepenadyeld nmepcoHaIbHON
uHpopManuu 1o teiaedony win paxcy.

3.8 XpaHeHHe NEPCOHAJIBHBIX  JAHHBIX  AOJDKHO MPOUCXOJUTH B IIOPAIKE,
HCKIIIOYAI0IIEM UX YTPATy UJIU UX HCIIPABOMCPHOC UCITIOJIB30BAHUC.

3.9 [Tpu npuHATUN pellleHuH, 3aTparuBaIIuX UHTEpechl pabOTHUKA, paboToaaTelNb
HE MMEeT IpaBa OCHOBBIBATHCS Ha MEPCOHAJIBHBIX JaHHBIX pPAa0OTHHKA, MOJYyYEHHBIX
UCKITFOUUTENIFHO B pPE3ysbTaTeé WX aBTOMATH3WPOBAaHHOW OOPa0OTKM WIIM DIIEKTPOHHOTO
noiydyeHus. PaboTomarens yuuThIBaeT JIMUHbIE KauecTBa pabOTHHKA, €ro J0OpOCOBECTHBIA U

3¢ (deKTUBHBIN TPY/I.

4 TocTyn K mepCOHAIBLHBIM JAHHLIM

4.1 BHyTpenHuit 1ocTyn (10CTyn BHYTPU OpraHU3alUN):

4.1.1 npaBo JoCTyMa K MEPCOHANbHBIM JJAHHBIM UMEIOT CJEAYIONINE JTUA:



- 3agenyromui J10Y;

- TTIaBHBIN OyxranTep;

- 3aMECTHUTENh 3aBEIYIOIIETO M0 y4eOHO-BOCTIMTATEIbHON paboTe;
- 3aMecTUTeNb 3aBeayrouero no AXY;

- JIeTIONIPOU3BOANUTEb;

- Oyxrantep;

- 9KOHOMHCT;

- CTapLIMI BOCIIUTATENb.

4.2 BremHuii 1ocTyI:

4.2.1 xuyucny noTpeduTene nepcoHalbHbIX JaHHBIX BHE OpraHU3alliid MOYXXHO OTHECTH
rOCYyJapCTBEHHbIE M HETroCylapCTBEHHbIE (YHKIIMOHAJIBHBIE CTPYKTYphl B pPaMKax HUX
KOMIIETEHIIMY B COOTBETCTBUHM C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM

- HAJIOTOBBIE MHCIIEKIINL;

- IPABOOXPAHUTEIILHBIC OPraHbI;

- OpraHbl CTATUCTUKH,

- CTPaxOBbIC arcHTCTBA,

- BOEHKOMATHI,

- OpraHbl COMAILHOTO CTPAaXOBAHMS;

- TICHCHOHHBIE (DOH/IBT,

- MOJIpa3/IeICHHS] MyHHUIIUNATBHBIX OPTaHOB YIIPaBJICHHUS;
- IICTIOJTHUTEITLHBIC OPTaHbl BIIACTH,

- OaHKH.

4.2.2 WHaJ30pHO - KOHTPOJIBHBIC OpraHbl UMEIOT JIOCTYI K HH(POpPMAIHK TOJIBKO B cdepe
CBOCH KOMITCTCHIINH;

4.2.3 opraHuM3anuu, B KOTOpBIE COTPYAHHK MOXET OCYHIECTBISTh IEPEUUCICHUS
JICHEeXKHBIX CpPEACTB (CTpaxoBbleé KOMIAHMH, HETrOCYAapCTBEHHBIE IEHCHOHHBIE (DOHJIBL,
0J1arOTBOPUTEIbHBIE OpPraHU3AIMK, KPEAUTHBIE YUPEXKACHMS), MOTYT IMOJY4YUTh JOCTYN K
NEePCOHAIbHBIM JaHHBIM PaO0OTHHKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO Pa3peIIeHus;

4.2.4. MeMIIMHCKUE OPTaHU3aIMH, B KOTOPBIX COTPYTHHK MOXKET MPOXOIUThH
00s13aTeNIbHBIA MEIUITUHCKUI OCMOTP;

4.2.5. oOpa3oBaTenbHbIe OpraHU3allui, B KOTOPBIX COTPYIHUK MOXKET MPOXOIUTH
00y4eHue, MOBBIIIEHNE KBATU(PUKALINH,

4.2.6. npyrue opraHu3aluu.

Caenennst 0 paboTaroIeM COTPYAHUKE WIH YXKE YBOJIGHHOM MOTYT OBITh TIPEIOCTABIICHBI IPYTOn
OpraHu3alMi TOJHKO TI0 THMCHhMEHHOMY 3aIlpocy Ha OlaHKe OpraHu3aliy C MACBMEHHOTO COTJIACHs
paboTHHKA.

[lepconanbHble TaHHBIE COTPYAHUKA MOTYT OBITh MPEIOCTABICHBI POJCTBEHHUKAM WIIM WiICHAM
€r0 CEMBH TOJIBKO C IMCHhMEHHOTO pa3pelieHHs] CAMOTO COTPYIHHKA.

5 3amuTa nepcoHaNbLHBIX JAHHBIX

5.1 ITox yrpo3oii WM ONACHOCTBIO YTPAaThl NEPCOHANBHBIX JAHHBIX ITOHUMAETCs
eANHUYHOE WJIM KOMIUIEKCHOE, pealbHOe WM MOTEHIMAIbHOE, AKTUBHOE WM IacCCUBHOE
IMMPOSABJICHUEC 3JI0OYMBIIIIICHHBIX BO3MOKHOCTEN BHEIIHUX WIH BHYTPCHHUX HCTOYHUKOB YI'PO3bI
co3laBaTh HEOIAronmpusTHBIE COOBITHS, OKa3bIBaTh [ECTAOWMIM3UpPYIOIIEe BO3JEHCTBUE Ha
3aIuIaeMyro nHpopManuro.



5.2 Puck yrpo3sr mo0ObiM  WH(OPMAIMOHHBIM pecypcaM CO3/al0T CTHUXHHBIC
OeICTBHSI, PKCTpEMAJbHBbIC CUTYallul, TEPPOPUCTHUYECKUE JIEHCTBHUSA, aBapuM TEXHUYECKHX
CPEICTB W JIMHUU CBSI3H, IPyTUe OOBEKTHBHBIC OOCTOSTENHCTBA, & TAKXKE 3aMHTEPECOBAHHBIC H
HE3aMHTCPCCOBAHHBIC B BOBHMKHOBCHHU YI'PO3bI JIMIIA.

5.3 3ammura MEePCOHAIIbHBIX JIAaHHBIX MPEICTABIISET coboii JKECTKO
pEerjlaMeHTUPOBAHHBIH M JAUHAMUYECKA TEXHOJOTMYECKUNA TIPOLECC, Mpeaynpexaatonui
HapylmeHue  JIOCTYIMHOCTH,  IEJIOCTHOCTH, JIOCTOBEPHOCTH M  KOH(HICHIIMAIBHOCTH
MEPCOHAIBHBIX JIAHHBIX W, B KOHEYHOM CUETe, OOECHEeUMBAMOINUN JTOCTATOYHO HAJCKHYIO
06e30macHOCTh MH(POPMAIIUK B MPOIECCE YIPABICHUYESCKOW U MPOU3BOJICTBEHHON NEATEIbHOCTH
KOMIIaHUH.

5.4 3ammrTa MEepCOHANBHBIX  JAaHHBIX  paOOTHMKAa OT  HEMPAaBOMEPHOTO  UX
UCIIOJIb30BAaHUS WM YTPAThl TOJDKHA OBITH OOecrieyeHa padoToaTeNeM 3a CUeT €ro CpPelCTB B
HOpsi/IKE, YCTAaHOBJICHHOM (heZiepaibHbIM 3aKOHOM.

55 «BHYTpeHHSIsI 3a1IUTaY:

5.5.1 permameHtanusi J0CTyma TeEpcOHalTa K KOH(HUICHIMAIBHBIM  CBEICHHUSM,
JOKyMEHTaM M 0a3aM JaHHBIX BXOJHMT B YHCJIO OCHOBHBIX HAaIpaBICHHH OpraHW3alOHHOM
3am|Thl  MHQOPMAWMK ¥ TpeAHA3HA4YeHA JUIi  Pa3TPAHUYCHHUS IIOJHOMOYHMHA — MEXKIY
PYKOBOJUTEISIMH ¥ CHICHMAIMCTAMH OpTaHH3alLluy;

5.5.2 nana obecrieueHHWss BHYTPEHHEH 3allUTHl NEPCOHAIBHBIX JTaHHBIX PaOOTHUKOB
npeycMaTpUBaeTCS:

® OCYIIECTBIICHUE MTPOIYCKHOTO PEKMUMA B CITY>KEOHbBIE TTOMEIIICHHUS;

® Ha3HAYCHHE JOJDKHOCTHBIX JIMII, TOMYIIEHHBIX K 00pabdoTke [1/1;

® XPAaHCHUC HI[ Ha 6YMa)KHI)IX HOCHUTCIIAX B OXPAHACMBIX WUJIU 3alIUPACMBIX ITOMCHICHUAX,
ceiidpax, mkadax;

® HaJgMuue HEOOXOIUMBIX YCIOBHH B MOMEIIEHUH Il paboThl C TOKyMEHTaMU U Oa3zamu
JaHHBIX € ICPCOHAJIIBHBIMU CBCACHUSAMU,

e OpraHu3alys Nopsaka yHUYTOXKEeHUs HHPOpMaIuy;

® O3HaKoMJIeHHEe pPaOOTHUKOB, HEMOCPEICTBEHHO OCYyILeCTBisAommMX o0padotky I, c
TpeboBaHUAMH 3akoHoJarenbcTBa PD B chepe 11, nokanbHBIMU aKTaMu orepaTropa B
ctepe 11 1 oOyueHne ykazaHHbIX paOOTHUKOB.

e ocyuiectBiaeHue oopadotku [T/ B aBTOMaTU3UPOBaHHBIX HHPOPMALIMOHHBIX CHCTEMax Ha
pabouux MecTax C pasrpaHHYEHHEM MOJHOMOYMHA, OTpaHWYEeHHE JOCTyNa K paboduMm
MeCTaM, TNIPHUMCHCHUC MCXAaHU3MOB I/IIICHTI/I(l)I/IKaHI/II/I AOCTyMa 1O TMapojJro Hu
AIIEKTPOHHOMY KJIIOUY, CPEICTB KPUIITO3AIINTHI;

® OCYIIECTBJIEHHE BHYTPEHHEro KOHTPOJs cooTBeTcTBUA oOpaboTku IIJ[ TpebGoBanusM
3aKOHOJATEIbCTRA.

5.6 «BHemusaa 3amuray:

5.6.1 nns 3amuUTHl KOHPUICHIIMATBHOW WH()OPMAIMK CO3JAIOTCS IEICHANPaBICHHBIC
HEONAroNpHUATHBIE YCIOBHS M TPYIHOMPEOIOIUMBIE TPEMATCTBUS UIsI HECAHKITHOHUPOBAHHOTO
JIOCTYTIa ¥ OBJIaJieHne nHQpopManuen. Llenpio u pe3ynbTaToM HECAaHKIITMOHUPOBAHHOTO JOCTYIIA
K MH(GOPMAIIMOHHBIM pECypcaM MOXKET OBITh HE TOJIBKO OBJIA/ICHUE IIEHHBIMH CBEJCHUSIMHU U UX
WCIIOJIb30BaHWE, HO W WX BHJIOM3MEHEHHE, YHUUYTOXKCHHE, BHECEHHUE BHpYyCa, IIOIMEHA,
danbcudukanus coaepKaHus peKBU3UTOB TOKYMEHTA U JIp.;



5.6.2 mox TOCTOPOHHUM  JIMIIOM TOHUMAaeTcs JIoboe JIMIo, HE HMEIoIIee
HeHOCpeI[CTBeHHOFO OTHOLIICHUA K ACATCIBHOCTH KOMIIAHMH, ITOCCTUTCIIH, paGOTHI/IKI/I ;[pyrI/Ix
OpTaHM3aIMOHHBIX CTPYKTYp. [locTopoHHME JHIAa HE AODKHBI 3HATh pachpeeicHne QyHKIUH,
paboure TPOIECCHl, TEXHOJOTUIO COCTaBJICHHS, O(GOPMIICHHUS, BEICHUS U XpaHCHUS
JIOKYMEHTOB, JIeJI U pa004HrX MaTepUaoB B OT/IEJIC IEPCOHAa;

5.6.3 nmns obOecrieueHUs BHEMIHEH 3alllUThl TEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HEO0OXOAMMO COOJTIOAATh ST MEP:

- IOPA/I0K IPUEMA, yUdeTa U KOHTPOJIS 1€ TEIIbHOCTH [TOCETUTENEH;

- IPOIYCKHOM peXUM OpraHu3allvy;

- TEXHUUECKUE CPE/ICTBA OXPaHbl, CUTHAIM3ALINH;

- IOPAI0K OXPaHbl TEPPUTOPUH, 3AAHUN, TOMELLIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHuS K 3aIUTe HHPOPMAIIMK IPU HHTEPBBIOMPOBAHUH U COOECEIOBAHMSX.

5.7 Bce numa, cBs3aHHbIE C TOJTy4YeHHEM, OOpaOOTKOM M 3alIMTON MEepPCOHAIBHBIX
JAaHHBIX, O00s3aHBl MOJMHCATh O0S3aTENLCTBO O HEPA3INIANICHHH IEPCOHAIBHBIX JAHHBIX
pabOTHHKOB.

5.8 [To BO3MOXHOCTH I€PCOHATIbHBIE TAHHBIE 00€3IMYNBAIOTCSI.
6 IIpasa u 06s3aHHOCTH PaGOTHHKA

6.1 B nensx 3amuThl NEPCOHAIBHBIX J@HHBIX, XpaHAMUXcs y paboronaTens,
pabOTHUK UMEET MPaBo:

- TpeOOBaTh MCKJIIOUYEHUS WIM MCHPABICHHUS HEBEPHBIX WM HEMOJHBIX I[EPCOHAIBHBIX
JaHHBbIX.

- Ha CBOOO/IHBIIM OecIIaTHbIA JJOCTYI K CBOMM NEPCOHATIBbHBIM JIaHHBIM, BKJIIOYAst IPaBO Ha
TMOJTy4eHHNEe KOTUH JIF000M 3amicu, coaiepKaItiell mepcoHaIbHbIE TaHHbIE,

- TIEPCOHAIBHBIE JAHHBIE OLIEHOYHOIO XapakTepa AONOIHUTH 3asBICHHUEM, BBIPAKAOIINM
€ro COOCTBEHHYIO TOUKY 3PEHMUSL;

- OIPENIEIIATh CBOMX IPEICTABUTEIIEH /1Sl 3aIIUThI CBOMX [EPCOHAIBHBIX IAHHBIX;

- Ha COXPAHEHUE U 3aLMUTYy CBOEH JIMYHON U CEMEMHOM TalHBI.

6.2 PaboTHuK 00s13aH:

- nepenaBaTh paOOTONATENI0 WM €ro IMPEJCTABUTENI0 KOMIUIEKC —JIOCTOBEPHBIX,
JOKYMEHTUPOBAaHHBIX IEPCOHANIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBIJIEH TpydOBBIM KOJEKCOM
PO.

- CBOEBPEMEHHO c000IIaTh paboToAATEIN0 00 M3MEHEHHU CBOMX MEPCOHATBHBIX TAHHBIX

- CTaBUTh paboTojaTeNisi B M3BECTHOCTh 00 M3MEHEHMH (aMWIIMHM, UMEHH, OTYECTBA, UTO
NOJIy4aeT OTPaKCHUE B TPYHOBOM KHM)KKE Ha OCHOBAHMHU IPEJICTABJICHHBIX JOKYMEHTOB. Ilpn
HEOOXOIMMOCTH M3MEHSIOTCS JaHHbIe 00 00pa3oBaHuM, MPOGECCHH, CIIENATLHOCTH, PHCBOCHUN
HOBOT'O pa3psiaa v 1p.

6.3 B memsix 3amuThl 4acTHOMW JKW3HM, JIMYHOM W CEMEWHOW TaiHBI PAaOOTHUKHU HE
JOJKHBI OTKA3bIBaThCSl OT CBOETO IMpaBa Ha OOpaOOTKYy MEpPCOHANBHBIX JAaHHBIX TOJIBKO C HX
COTJIACHSl, TOCKOJIBKY 3TO MOKET MOBJIEYb MPUYMHEHNE MOPAJIBbHOT0, MaTEPUATILHOTO Bpeaa.

7 OTBeTCTBEHHOCTH 32 pa3IialieHne KOH(pUIeHInATLHOH MH(POPMALMH, CBI3AHHOI C
MepPCOHANbHBIMU JAHHBIMH



7.1 [TepconasibHast OTBETCTBEHHOCTh — OJTHO W3 TJIABHBIX TPEOOBAHHI K OpraHU3aINH
(I)YHKI_II/IOHI/IPOBE[HI/ISI CUCTCMbI 3alllUThl TNCPCOHAJIBHBIX OAaHHBIX U 065133.T€JIBHO€ YCJI0BUC
obecrieueHust 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2 CoTpyZAHHMKH, B COOTBETCTBUM CO CBOMMM IIOJIHOMOYHMSIMHU  BIIAJICIOIINE
uHpopManuell o rpaxaaHax, MOJIydarolllieé U HCIOJIBb3YIOIIHUE €€, HECYT OTBETCTBEHHOCTb B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepannu 3a HaApyILICHUE PEKUMA 3alLUTHI,
00pabOTKH U MOPSAIKA HCIIOJIb30BAaHUsI 3TON HH(DOpMAIIH.

7.3 PykoBoauTenb, paspeliaomuil A0CTyll COTPYAHUKAa K KOH(UICHIHUAIBHOMY
JOKYMEHTY, HECET IIEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3peLIcHuE.

7.4 Kaxaprii COTPYAHUK OpraHu3aIy, MOJTYYaronTui TS paboThl
KOH(UICHIIMANBHBIA JIOKYMEHT, HECET eIUHOJIUYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTH
HOCHUTESI 1 KOHPUACHITUATBHOCTh HH(POPMAIIUH.

7.5 JIuna, BUHOBHBIE B HApYILIEHUH HOPM, PErYIMPYIOLINX HOJydyeHHe, 00paboTKy U
3alUTy MEePCOHANBHBIX JAaHHBIX PAa0OTHUKA, HECYT AUCIHHUILUIMHAPHYIO, aIMUHUCTPATUBHYIO,
IpaXXIaHCKO-TIPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (helepaibHbIMU
3aKOHAMMU:

7.5.1 3a HEUCIIOJIHEHHE WM HEHAJUIeKAIlee HCIOJHEHUE PAOOTHUKOM IO €ro BHHE
BO3JIOKCHHBIX HA HEro 00sf3aHHOCTEH MO COOJIIOACHUIO YCTAHOBJIEHHOT'O IMOpsAKa PaboOTHI CO
CBEICHUSIMH  KOHOQUWACHIMAIBFHOTO  Xapakrepa  paboTomaTenb  BIpaBe  NPHUMEHSTh
npeaycMotpennsie TpynoBbiv KosekcoM mucuuIuimHapHble B3bICKaHUS,

7.5.2 JODKHOCTHBIC JIMIA, B OOSI3aHHOCTh KOTOPBHIX BXOJHT BEIEHHE IEPCOHAIBHBIX
JAHHBIX COTPYJHHMKA, O0O0s3aHbl O00ECHEeUUuTh KaXJIOMy BO3MOXKHOCTh O3HAKOMJICHUS C
JOKYMEHTaMH U MaTepualaMy, HEOCPEACTBEHHO 3aTPAaruBalOLMMU €ro npaBa U cBOOO/IbI, €CIIU
MHOE HE MpeayCMOTpeHO 3akoHOM. HempaBomepHBI O0TKa3 B NpPeOCTaBIEHHH COOpPaHHBIX B
YCTQHOBJICHHOM MOpSAJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IIPEJOCTABICHHE TaKUX
JOKYMEHTOB WJIM HWHOM HMHPOpPMALUMU B CIydasX, IPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEJOCTABJICHUE HEMOJHOW MM 3aBEJIOMO JIOKHOM MH(pOpMAalMM — BIEYET HAJOKEHHE Ha
JOJDKHOCTHBIX JIMLl aJMMHUCTpAaTHBHOTrO miTpadga B pasMmepe, onpeaensiemom Kopekcom 00
aJMMUHHMCTPATUBHBIX MPABOHAPYILICHUSX;

7.5.3 B cootBercTBUU ¢ ['paxganckum Kogexcom PO mnuia, He3akOHHBIMH METOJIaMU
MOJIYYMBITHE HMHQPOPMAILIMIO, COCTABJISIONIYIO CIY)KEOHYI0 TailiHy, O0OsI3aHBI BO3MECTHUTH
NpUYMHEHHBIC YOBITKH, IPUYEM TaKas e 00s13aHHOCTh BO3JIaraercsi M Ha pabOTHHKOB;

7.5.4 yrojroBHas OTBETCTBEHHOCTh 3a HApyLIEHHUE HENPUKOCHOBEHHOCTH YacTHOM
KHU3HH (B TOM YHCJIE€ HE3aKOHHOE COOMpaHMe WM PACIPOCTPAaHEHUE CBEIEHUI O YaCTHOM JKU3HU
JIMIa, COCTABJISIOUIETO €ro JIMYHYIO UM CeMEeNHYI0 TaiiHy, 0e3 ero coryacus), HelpaBoOMEpHbBIN
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIIBIOTEPHON HH(pOpMaIMK, HENPaBOMEpPHBIH OTKa3 B
MIPEIOCTABIEHUU COOPAHHBIX B YCTAaHOBJIEHHOM MOPSJIKE JTOKYMEHTOB M CBEACHUN (€Cld ATH
JeSTHUS IPUYMHWIN BPEJ MpaBaM M 3aKOHHBIM MHTEpEcaM Ipak[JaH), COBEPLICHHBIE JIUILIOM C
HCIIOJIb30BAaHUEM CBOETO CIIY)KEOHOTO MOJIOKEHHUS Haka3blBaeTcsd IITpaoM, JUO0 JHIIEHUEM
IIpaBa 3aHUMaTh ONPEJEIECHHBIE TOJDKHOCTU WIM 3aHMMAThCS OMNPEIEIIEHHOW NEATEIbHOCTBIO,
1160 apecToM B cooTBeTcTBHM ¢ YK PO.

7.6 HenpaBoMepHOCTh ~ NIEATEILHOCTH OPraHOB TOCYJApCTBCHHON BJIACTH U
OpraHu3aiuii mo c6opy M HCIOIb30BAHUIO NEPCOHATBHBIX JAHHBIX MOXET ObITh YCTAaHOBJICHA B
CyZ1IeOHOM TIOpSIIKE.



