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MNonowenne
00 obpadorke B 33MHTE NEPCONANBLHBIX AAHHBIX

1. OBume nojoxeHus

1.1.  Hacrosuwee [lonokenue umeer cBoeil He/blO 3aKPEIUICHHE MEXAHHIMOR
obecnievenus npas cyObekTa HA coxpaHenwe KoHpMISHUHANLHOCTH HuboOpMaiun o
hakrax, COOBITHAX H OOCTOATEILCTRAX IO KH3HH.

1.2. Hacrosiee [Monowenue 06 o6paborke M 3alMre nepeoHaNbHBIX AAHHBIX
(nanee - llonoxenue) onpenenser nopsjiok cbopa, xpanenus, nepenadu u Jnodoro
APYTOr0 MCTIONB3OBAHKS TEPCOHAIBHEIX JIaHHbIX paboTHHKOB, B COOTBEICTBMM C
sakononarenbeTBoM Poccmiickoit @enepanmy M rapaHTHH  KOH(QHICHIHAIBHOCTH
cBejiennit o paborHHke  npejocrasiennnix  paborsukom  paboroaareino.

1.3. lNonoxenue paspaborano n coorsercrsun ¢ Koncruryuueit Poceniickoi
Menepaunn, Tpynoseim Koaekcom Poccuiickoit ®eniepannn, MejiepanbibiM 3aK0HOM
or 27.07.2006 N 149-®3 "O06 undopmaiins, unGopMalMONHbLIX TEXHOJNOIHAX W O
samure  uadopmauun”, @egepansuniv  3akonom ot 27.07.2006 N 152-®d3 "0
NEPCOHAINBHBIX JAHHbLIX", HHBIMH HOPMATHBHO-TIPABOBEIMH aKTAMM, JICHCTBYIOIIUMH Ha
tepputopun Poceuiickoit Meaepaunn.

2. OcHOBHBIE [TOHATHSA

JUa uesaei nacrosero IoaokeHHA KCIIOAB3YIOTCS CAC/YIOUME TOHATHS:

2.1. Onepatop NepeoHANBLHLIX AaHHLIX (Ja1¢e ONepaTop) opraiusyionme 1 (uin)
ocyulecTagomme 06paboTky 11epeoHAIbHBIX J1aHHBIX, @ TAKKE ONPEAC/ISIONIHE Le/IN K
copepaanue 0OpabOTKH NMEPCOHANBHBIX AAHHLIX. B paMKax HacTOANEro NOJOKEHMS
ONEPaToOPoOM ABISETCH MYHHIUMIIAUILHOE ABTOHOMHOE OIIKOILHOE oOpazoBareibHOe
yupexenne aerckuii can komOuuuposansoro suaa Ne 7 ropona Crasponouns
(nanee — YupexneHue),

2.2, TlepconanbHeie Aanubiec - JuobGan  umHGOpMaLMA, OTHOCAILANCH K
OlPE/ICACHHOMY WIH ONPEACIKEMOMY Ha OCHOBAUMK TaKOH uHdopmanun Guznueckomy
anity (cyOnekTy nepcoHanbHbLIX JAAaHHBIX), B TOM YHCIEC €r0 (GaMuInsA, WM, OTHECTRO,
IO/, MECHLL, JIaTa H MECTO POKJICHHUI, aipec, ceMeiinoe, colmnanbHoe, HMYIIECTBCHIOE
nonoxenue, obpasosanue, npodeccus, J0Xoabl, Apyras uudopmaims o GHIHIECKOM
auue.

2.3,  CyOnexT — cyOBeKT NepeoHanbHbIX AaHHbIX.



2.4. PaboTHUK - (U3HYECKOE JHI0, COCTOSIIEE B TPYAOBBIX OTHOIICHHUSIX C
OTIepaTOPOM.

25. Tperbe muno — ®Pusznyeckoe aHOO0 IOPUAMYECKOE IHUIO, KOTOPOMY
OmnepaTop Ha OCHOBAaHUHU JIOTOBOpPA MEPENACT MOTHOCTHIO WM YaCTUYHO (DYHKIHMH TI0
00paboTKe epCOHATBLHBIX TAHHBIX.

2.6. O6paboTka TMEpCOHANBHBIX JaHHBIX - JIEUCTBUA (Oomepamuu) ¢
NePCOHABHBIMY JTaHHBIMH, BKIIIOUasi COOp, CHCTEMaTU3aIllI0, HAaKOTUICHHE, XpaHCHHE,
yTouHeHre (0OHOBIIEHUE, N3MEHEHHE ), UCTIOJIb30BAaHUE, PACIIPOCTPAaHEHUE (B TOM YHCTIE
nepeaady), 00e3TmanBaHue, OJOKUPOBAHNE, YHUITOKEHNE TTEPCOHATBHBIX JTaHHBIX.

2.7. PacmpocTpaHeHHE TEPCOHAIBHBIX JTaHHBIX - JEHCTBHS, HANPABJICHHBIC HA
mepefaady  MEepPCOHANBHBIX  JAaHHBIX  ONpeneNieHHOMY Kpyry Jjui (mepemada
MEPCOHANILHBIX JIAHHBIX) WJIA HAa O3HAKOMJICHHE C TMEePCOHAIBHBIMUA JTaHHBIMHU
HEOTPAHWYEHHOTO KpyTa JIUIl, B TOM YHCJie 0OHAPOJOBAaHKE TMEPCOHATBHBIX TAaHHBIX B
CpelcTBax  MaccoBOMl  uH(popManuu,  pa3MelieHue B MHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WM TPEIOCTaBICHUE [OCTyNa K IEePCOHAIbHBIM
JTAHHBIM KaKUM-JIMOO UHBIM CITIOCOOOM.

2.8. Hcrnonp3oBaHuE TMEPCOHAIBHBIX JaHHBIX - JEHWCTBHUS (OIepanuu) ¢
MIEPCOHAJILHBIMU JTAHHBIMH, COBEpIIAEMbIE OMEPAaTOPOM B IIEJISIX MPUHATUS PEUICHUMN
WM COBEPIICHUS HHBIX JIEUCTBHUM, MOPOXKIAIOMIMX IOPUIUYECKUE TIOCIEJACTBUS B
OTHOUIIEHUU CYOBEKTa MEPCOHATBHBIX JIAHHBIX WJIM JIPYTUX JUI] JUOO UHBIM 00pa3oM
3aTparuBaOIIUX TpaBa ¥ CBOOOBI CyOBEKTa MEPCOHANBHBIX TAHHBIX WA APYTHX JIUIL.

2.9. brokupoBaHHE MEPCOHANTBHBIX TAHHBIX - BPEMEHHOE MpeKparieHue coopa,
CHUCTEMAaTH3alNK, HAKOIUICHHS, WCIIOJIB30BAaHUSA, PACHPOCTPAHEHUS IEPCOHATBHBIX
JTAHHBIX, B TOM YUCJIE MX MTePEaayu.

2.10.  VYHWYTOXEHWE TEePCOHANBHBIX JaHHBIX - JCUCTBHUS, B PE3YJIbTATEe
KOTOPBIX HEBO3MOXXHO BOCCTAaHOBHUTH COJICP)KAaHWE TEPCOHAIBHBIX JaHHBIX B
MHDOPMAITMOHHONW CHCTEME TMEPCOHAIBHBIX JaHHBIX WM B pE3yJbTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTepUaIbHbIe HOCUTEIHN MEPCOHATBHBIX JTAHHBIX.

2.10. [lepconanbHubie naHHble — J00ass WHQOpMaIUs, OTHOCSIIAsACA K
OTpeICTICHHOMY WJIH OIpEAe/IIeMOMY Ha OCHOBAHHH TakoW HH(pOpMaIUK PU3NIECKOMY
Uiy (CyObeKTy MepCOHATBHBIX JAHHBIX ).

3. O6paboTKa MePCOHAIBHBIX JaHHBIX

3.1. OGuue TpeboBanus npu 00padbOTKE NEPCOHAIBHBIX JJAHHBIX B Y UpEKICHUU.
B uensx obGecnieyeHus mpaB U CBOOOJ ueloBEeKa W TpaxkiaHWHA MOpu oOpaboTKe
MePCOHAILHBIX IAHHBIX 00513aHBI COOTIOATHCS CJICAYIONINE TPEOOBAHMS:

3.1.1. OOpaboTka TMEpCOHAIBHBIX JAHHBIX B  YUPEXKACHUHM  MOXET
OCYILIECTBIIATHCS HCKIIOUUTENIBHO B IEsX obecrieueHust coOmonenus Koncturynuu
Poccuiickon ®enepannu, 3aKOHOB U UHBIX HOPMATHBHBIX MPaBOBbIX akTOB P® u PT,
COJICUCTBUS CYOBEKTaM MEPCOHAIBHBIX JAHHBIX B TPYAOYCTPOMCTBE, MPOJABMKCHUH 10
cmyx06e, OOy4YeHHH, KOHTPOJS KOJWYECTBA M KauyecTBa BBIMOJHAEMON paboTHI,
oOecrieueHns JUYHON 0€e30MacHOCTU CyObeKTa MEePCOHATBHBIX JAHHBIX W YJICHOB €ro
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CEMBbH, a TAKXKE B LETSAX 00ECTICUCHUSI COXPAaHHOCTH MIPUHAJICKAIIETO My UMYIIECTBA
U UMYIIIECTBA Oleparopa.

3.1.2. IlepcoHanpHble JaHHbIE HE MOTYT OBITh MCIOJIB30BaHBl B IEJIAX
NPUYMHEHUS HMYIIECTBEHHOTO W/WJIM MOPAJIBHOTO Bpela TpakaaHaMm, 3aTpyJaHCHUs
peanuzaiuu mpaB U cBoOo rpaxkiaan Poccuiickoit deneparuu.

3.1.3. Ilpu npuHATHM pEIICHUH, 3aTpParuBalOIIMX WHTEPECHl CYOBEKTa
NEePCOHAIBHBIX JIaHHBIX, HEJIb35 OCHOBBIBATHCS HA IEPCOHAJBHBIX JIAHHBIX,
MOJTYYCHHBIX MCKITIOYUTEIBHO B PE3YJIbTaTe UX aBTOMATHU3MPOBAHHON OOpaOOTKH WITH
AIIEKTPOHHOTO TTOJTYICHHUS.

3.1.4. PaGoTHUKH W CYOBEKTHI IOJDKHBI OBITh O3HAKOMJICHBI O] PACIHCKY C

JIOKYyMEHTaMH orepaTopa, ycranasmmsatomumn «I Ipasnma o6paboTku mepconansHbIx
JAHHBIX, YCTAaHABIMBAIONIME TMPOIEAYphl, HANpPABJICHHbBIC HAa BBIABICHUE U
Mpe0TBpaIleHUE HApYIIeHUH 3akoHojaTenbcTBa Poccuiickoit ®denepanuu B chepe
MEPCOHANIBHBIX JIAHHBIX, a TaKXKe OMpEeNeNsaIonme il KaKIoH 1enu o0padoTku
MEPCOHANIBHBIX JIAaHHBIX COJIep’KaHhe o0padaThIBa€MbIX TMEPCOHATBHBIX JaHHBIX,
KaTeropuu CyObEKTOB, NIEPCOHAIBHBIC JTaHHBIE KOTOPBIX 00padaThIBAIOTCS, CPOKU UX
00pabOTKM M XpaHEHUs, MOPSJIOK YHUUYTOXKEHUS IMPHU JOCTHKEHUU I1eieil o0paboTku
WJIM TIPY HACTYTUICHUH UHBIX 3aKOHHBIX OCHOBaHUM.

3.1.6. CyOBeKThl MEPCOHANBHBIX JAHHBIX HE JOJDKHBI OTKA3bIBATHCS OT CBOMX
MIpaB Ha COXPAHCHUE W 3aIUTY TalHBI.

3.2. [lony4eHnne nepcoHANBHBIX JAHHBIX B YUPEKIACHUM.

3.2.1. Bce mnepcoHabHbIE JaHHbIE B YUpeXKACHUU CIEAYET IMOIydaTh
HEIOCPEJICTBEHHO OT CYOBEKTa IMEPCOHANBHBIX MaHHBIX. CyOBEKT CaMOCTOSITEIIEHO
MPUHUMAET pelIeHUe O TMPEAOCTABIICHHE CBOMX TIEPCOHATBHBIX JAaHHBIX U
JIaeT MUChbMEHHOE COTJIache Ha UX 00pabOTKy OMepaTopoM .

3.2.2. B cnyuae HemeecnmocOOHOCTH MO0 HECOBEPIIECHHONETHS CYOBEKTa
MEePCOHANILHBIX JIAHHBIX BCE TMEPCOHAIbHBIE CYOBEKTa CIEayeT TMoJydaTrb OT
€ro 3aKOHHBIX  MPEACTABUTENCH. 3aKOHHBIH  MPEACTaBUTENb  CAMOCTOSATEIHHO
MIPUHUMAET PEIlIeHNEe O MPEJOCTABICHUH MTEPCOHAIBHBIX JIAHHBIX CBOETO MOJONEYHOTO
1 JaeT MHICbMEHHOE COTJIache Ha MX 00pabOTKy OIepaToOpOM.

3.2.3. IlucemenHoe coriacue He TpeOyeTcs, eciiui 00paboTKa MEPCOHATBHBIX
JTAHHBIX OCYIIECTBIISICTCS B IEJISIX UCIIOTHEHHS JOTOBOPA, OJHON M3 CTOPOH KOTOPOTO
SBJISICTCS] CYOBEKT MEPCOHATBHBIX JTAHHBIX.

3.2.4. Cornacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX B YUPEXKICHUH MOXKET
OBITH OTO3BAHO CYOBEKTOM IEPCOHANIBHBIX JAaHHBIX. B Cilydasx yka3aHHBIX B ITYHKTE
3.2.2. HACTOAILIEro TOJIOKEHUSI COIJIache MOXEeT ObITh OTO3BAHO 3aKOHHBIM
MIPEICTABUTEIIEM CYOBEKTa IEPCOHATIBHBIX JaHHBIX.

3.2.5. B cnydasx, korma omepaTtop MOXET TMOJYYUTh HEOOXOIUMBbIE
MEPCOHAJIbHBIE JTaHHBIE CyOBEKTa TOJBKO Y TPEThEe CTOPOHBI, CYOBEKT JTOJDKEH OBITh
YBEJIOMJICH 00 3TOM 3apaHee M OT HEeTO JODKHO OBITh MOJyY€HO MMCHMEHHOE COTJIacue.
B yBemominenun omepaTop 00si3aH COOOIMUTH O IENAX, CIOCO0AaX W HUCTOYHHKAX
MOJIYYCHUS] TIEPCOHATBHBIX JTAaHHBIX, a TAKXKE O XapakTepe MOJJICKAIUX MOIYICHHIO
MEPCOHANILHBIX JAHHBIX W BO3MOXKHBIX TIOCIEJCTBUAX OTKa3za CyOBeKTa JaTh
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MMCbMEHHOE corjacue Ha ux mnoxydenwe. Cormacue odopmisieTcss B MHUChMEHHOM
dbopme B ABYX SK3EMIUISIpax: OJUH U3 KOTOPBIX MPENOCTaBISETCA CYOBEKTY, BTOPOM
XpaHUTCS Y Omeparopa.

3.2.6. 3anpemaercss Moiay4yaTh W 00palaThiBaTh IEPCOHANIbHBIC JaHHBIC
CyOBEKTa O €ro MOJUTHYECKHUX, PEITUTHO3HBIX M UHBIX YOCKICHUAX M YACTHON KU3HH.
3.2.7. 3anpemaercss MoiayyaTh W 00palaThiBaTh IEPCOHANIBHBIC JaHHBIC

CyOBeKTa O €ro 4JeHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIM €ro MpoQCOr3HOMN
NESTETBPHOCTH, 3a WCKIIOYCHUEM CIIy4aeB, MPEAYCMOTPEHHBIX (eaepalTbHbBIMU
3aKOHaMH.

3.2.8. B caydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIAOBBIX
OTHOIIIEHUH, B COOTBETCTBUM cO cTathedl 24 Konctutyiuu Poccuiickoit ®@enepanuu
ormepaTop BIpaBe MoJiydaTh U 0OpabaThiBaTh JAHHBIE O YAaCTHOW >KU3HH CyObEKTa
TOJIBKO C €T0 MMCHbMEHHOTO COTJIACHSI.

3.3. XpaHeHue MepCOHANbHBIX JIAHHBIX B YUpeXKICHUH

3.3.1. XpaHeHuE TMEePCOHANBHBIX JAHHBIX CYOBEKTOB OCYIIECTBIISETCS
CHEIUAINCTOM MO0  KajapaM, Oyxrairepueid, 3aMeCTUTEISIMH  3aBEIYIONIETO,
TICUXOJIOTUYECKON U COLUANIBHOM CITY»00i Ha OYMa)KHBIX M DJIEKTPOHHBIX HOCUTENISX C
OTpaHUYCHHBIM JJOCTYIIOM.

3.3.2. Jlnunple nena XpaHATCS B OyMa)XHOM BHJE B Iarnkax, B KaOWHETaXx,
00ecTIeYMBAOIINX 3aTUTY OT HECAaHKIITMOHUPOBAHHOTO JOCTYTIA.
3.3.3. [lompaznenenus, XpaHAUME NEPCOHAIBHBIC JaHHbIE Ha OyMaKHBIX

HOCHUTEJSIX, OOECIEeuMBalOT MX 3alIUTy OT HECAaHKIMOHMPOBAHHOTO JOCTyNa U
KonupoBaHusi corjnacHo «IlojoxkeHno 00 OCOOEHHOCTSAX OOpabOTKH MEPCOHATBHBIX
JaHHBIX, OCYyIIECTBIsieMOl 0e3  WCHOJb30BaHUS  CPEACTB  aBTOMATH3AIUNY,
YTBEP>KICHHOMY MOCTaHOBIIeHUEM TTpaBuTenbcTBa PO 15 centsaops 2008 r. N 687.

3.34. XpaHeHuEe TMEpPCOHANIbHBIX JAaHHBIX B aBTOMATHU3UPOBAHHOW 0ase
JaHHBIX OOecne4ynBaeTcs 3allUTOM OT HECAaHKUMOHMPOBAHHOIO JOCTYIA COIJIACHO
«Ilonoxenutro 00 obOecrieueHU OE30MACHOCTH TEPCOHANBHBIX JaHHBIX IPU UX
00paboTke B MH(POPMAIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX JAaHHBIX», YTBEPKICHHOMY
nocTtaHoByieHueM npaBurenbectBa PO 17 nos6ps 2007 r. N 781.

3.4. Ilepenaya nepcoHaIbHBIX JAHHBIX B Y UPEIKICHUU.

3.4.1. [Ipn mepenave mMepCOHANBHBIX JAHHBIX CyOBEKTa omeparop 00s3aH
cOOJII0AaTh CleNyIoINe TPeOOBaHUS:

- He cooOllaTh TMepCOHAIbHbIE JIaHHBIE CYObEKTa TpeThel CTOpoHE Oe3
MUCHMEHHOTO COTJIACHs CYOBEKTa WM €T0 3aKOHHOTO MPEACTaBUTEIS, 33 UCKIIOYCHUEM
CJIydaeB, KOT/Ia 3TO HEOOXOAUMO B IENSIX IPEIYIPEKACHUS YTPO3bI )KU3HU U 3I0POBBIO
cyObeKTa, a TakXke B clydasx, npeaycMoTpeHHbIX TpymoBeiM Koaekcom Poccuiickoi
denepanu UM UHBIMH (eiepabHBIMU 3aKOHAMH.

- IPEAYIPEIUTH JINII, TOTYyYaONIUX MEPCOHATIbHBIC JaHHBIE CYyOBEKTa, O TOM, YTO
9T JaHHBIC MOTYT OBITh HCTIOJIL30BAHBI JIUIIIH B TEIX, JUIsI KOTOPHIX OHU COOOIICHBI, U
TpeOOBaTh OT 3TUX JIHI] MOATBEP>KIACHHUSI TOrO, YTO 3TO MpaBWIO coOmoaeHo. Jluna,
MOJTyJaroniue TEepPCOHANbHBIE JaHHbIE CyOBeKTa, 00s3aHBI COOJIOIATh TPEOOBAHUS
KOH(HUIESHIIUAIBHOCTH;



- He coo0IIaTh NePCOHANIbHBIE TaHHbIE CYyObEKTa B KOMMEPUYECKUX IIeNIAX 0e3 ero
MUCBMEHHOT'O COTJIACHS;

- HE 3ampaiivBarh HMHPOPMALMIO O COCTOSIHUM 370pOBbS pa0OTHHKA, 3a
UCKIIIOUEHUEM TE€X CBEICHUH, KOTOpPBhIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTH
BBITIOJIHEHHUS UM TPYJIOBON (DYyHKIIUU;

- IepeJiaBaTh IMEPCOHANIbHBIC JaHHbIE CyObEKTa MPEACTaBUTENIIM CYOBEKTOB B
nopsinke, ycraHoBieHHOM TpynoBeiM Kogekcom Poccuiickoit  ®Pepepanuu, U
OTpaHUYHMBATH ATy WH(POPMAIUIO TOJHKO TEMH IMEPCOHAIBHBIMHU JTAaHHBIMU CyOBEKTa,
KOTOPbIE€ HEOOXOIUMBI JIJISI BHITIOJTHEHHSI YKa3aHHBIMU TTPEACTABUTEISIMHI MX (DYHKITHA.

3.4.2.  Bce Mepsl KOHQUACHIMATBFHOCTA TIpU cOope, 00paboTKe U XpaHEHUU
MEPCOHANIBHBIX JITAHHBIX CyOBEKTa PaCIpOCTPAHAIOTCS KaKk Ha OyMmMakHble, TaK W Ha
AIEKTPOHHBIE (ABTOMATH3WPOBAHHBIC) HOCUTENIN WH(OpMAIUH.

3.4.3.  BHyTpeHHuil A0CTyn (IOCTYH BHYTPU OpraHU3aIllMU) K MEPCOHATIHHBIM
JTaHHBIM cyObekTa. [IpaBo ocTymna K mepcoHaIbHBIM JJAHHBIM CYOBEKTa UMEIOT:

- 3aBEAYIOLINN YUpEKICHUSA;

- CIICLUAIUCT TI0 KajipaM;

- COTPYJHUKH OyXTalTepuu;

- 3aMECTHUTENIM 3aBEYIOIIEr0 MO HAMpPaBICHUIO JESITENBHOCTH (JAOCTyHn K
MIEPCOHAJIBHBIM  JIAHHBIM  COTPYJHHUKOB, HEMOCPEACTBEHHO HAXOJAIIUXCS B €ro
MOTYMHEHUN );

- COIMaJIbHBIN MeIaror;

- TeAaror-Tcuxoor;

- caM CyOBEKT, HOCUTENb JaHHBIX.

3.4.4. Bce coTpymHUKH O0s3aHBI MOAMKCATH COTJAIICHHE O HEpasrIalleHUN
MIEPCOHAJILHBIX JTAaHHBIX.

3.45. 3.44. Bce COTpyAHHKH, UMEIOIIUE OCTYN K MEPCOHAIBHBIM JaHHBIM
CyOBEKTOB, 00513aHbI IOJIMUCATh JIOTIOJIHUTEIHLHOE COTJIANICHUE K TPYI0BOMY JIOTOBOPY
0 HepasTJalleHUH MePCOHATBHBIX JTAHHBIX.

3.5. YHUUTOXEHHUE MEPCOHATBHBIX JAHHBIX B Y UPEIKICHUU.

3.5.1. IlepconanbHble NaHHbIE CYOBEKTOB XPAHSATCS HE JOJIbIIIE, YEM 3JTOTO
TpeOyIOT 11eTIM X 00pabOTKHU, U OHU TOJICKAT YHUUTONKEHHUIO TI0 JIOCTHIKCHHUH IICIICH
00pabOTKM WK B CIydae yTpaThl HEOOXOIUMOCTH B UX JIOCTHXKCHHH.

3.5.2. JIoKyMeHTBHI, coJepiKalle MePCOHATLHBIE TaHHbIE, TIOJJIKAT XPAHCHHUIO
U YHUYTOKECHHUIO B IOPSAKE, IMPEAYCMOTPEHHOM 3aKOHOJATEIbCTBOM Poccuiickoi
denepauum.

4. TlpaBa 1 0043aHHOCTH CYOBEKTOB EPCOHATBHBIX JAHHBIX
Y OlepaTopa B YUpexKICHUMU.

4.1. 3akperenue mnpaB pabOTHUKA, PETIAMEHTUPYIOIUX 3alUTy  €ro
MIEPCOHANILHBIX JaHHBIX, 00€CTIEUNBACT COXPAHHOCTh MOJIHOM W TOYHOU WH(MOPMAITIH O
HEM.



4.2. PaboTHUKM YUpeXIeHUS U UX MPEICTAaBUTENIN JOJKHBI OBITH 03HAKOMJICHBI
O] PACIIMCKY C JIOKYMEHTaMU OpPTaHU3alH, YCTAHABIMBAIOIMMU MOPSA0K 00paboTKU
NEPCOHANBHBIX JaHHBIX pPaOOTHHKOB, a Takke 00 UX IMpaBax U OOS3aHHOCTSX B ATOU
obnacTu.

4.3. B nensx 3alMThl MEPCOHAIBHBIX JAHHBIX, XpaHALIMXCS y paboroparens,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh HCKIIOYEHHUS WM UCHPABICHUS HEBEPHBIX WM HEMOIHBIX
MEPCOHAIIBHBIX JAHHBIX;

- Ha cBOOOJHBIN OECIIaTHBIN JTOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOYAs
MpaBO Ha MOJy4YeHHE KOMUM JTI000H 3amucH, coiepKalleld NepcoHaIbHbIE TaHHBIE;

- IEpCOHANbHBIE JaHHBIE OLEHOYHOIO XapakTepa JIONOJHUTH 3asiBICHUEM,
BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PECHHUS;

- OIIPENEIIATh CBOUX MPEICTABUTENEH AJIs 3allIUThl CBOMX MEPCOHAIBHBIX IAHHBIX;

- HA COXPaHEHHME U 3alIUTy CBOEU JIMYHOM U CEMENHOW TalHBI;

- o0xanoBaTh B cyA JitoOble HENpPaBOMEpPHbIE JEHUCTBUS WM Oe3nelcTBUe
orepaTopa WM yIOJIHOMOYEHHOTO MM JIMIA IpU 00paboTKe U 3allluTe NepCOHAIbHBIX
JAHHBIX CyOBEKTAa.

4.4. PaboTHUK 00s3aH:

- mepenaBaTh pabOTOJATENI0 WM €ro MPEACTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TPyI0BBIM
KojaekcoMm PD.

- CBOEBPEMEHHO COOO0IIaTh pabOTOAATENI0 00 M3MEHEHUU CBOMX MEPCOHATBHBIX
JaHHBIX.

4.5. PaGoTHUKH CTaBAT pabOTOJATENs] B M3BECTHOCTh 00 M3MEHEHHMH (haMUIIUH,
MMEHHU, OTYECTBA, AAThl POXKJIEHHUS, YTO MOJIYyYa€T OTPAKEHUE B TPYIOBOM KHIDKKE Ha
OCHOBAHHMH MPEJICTABIEHHBIX JOKYMEHTOB. [Ipn HEOOXOAUMOCTH U3MEHSIIOTCS JaHHBIE
00 oOpa3zoBanuu, npodeccuu, CriennalbHOCTH, IPUCBOCHUN HOBOTO pa3psijia u Ip.

4.6. B mensix 3amuThl YaCTHOW KU3HU, JIMYHON U CEMEWHOM TaiiHbl paOOTHUKH HE
JIOJKHBI OTKA3bIBAThCSI OT CBOETO TMpaBa Ha 00pabOTKy NMEPCOHANBHBIX JAHHBIX TOJIBKO
C HUX COINIACHs, IIOCKOJBKY 3TO MOXET TOBJIIEYb IPUYMHEHUE MOPAJIBHOIO,
MaTepuaibHOro Bpea.

5. 3amura nepcoOHaNbHBIX JTAHHBIX

5.1. Tlox yrpo30i WM ONMacHOCTBIO yTPaThl MEPCOHAJIBHBIX JAHHBIX MOHUMAETCS
€IUHUYHOE WM KOMIUIEKCHOE, PEaJbHOE WIM NOTEHUMAJIbHOE, AaKTUBHOE WU
[TACCUBHOE TPOSIBJICHUE 3JI0YMBIIUIEHHBIX BO3MOXHOCTEH BHEIIHUX WJIA BHYTPEHHHUX
HMCTOYHMKOB  YIpO3bl  CO37aBaTh  HEOJArompusTHbIE  COOBITHS,  OKAa3bIBaTh
JeCTabMIIM3UPYIOIee BO3/ICHCTBHE HA 3alUINaeMyI0 HHPOPMAIIUIO.

5.2. Puck yrpo3sl m00bIM HHGOPMAIMOHHBIM pecypcaM CO3al0T CTHUXUUHBIE
OelCTBUS, DOKCTpEMaJIbHbIE CHUTYyallid, TEPPOPUCTUYECKHE JACHCTBHS, aBapuu



TEXHUUYECKUX CPEACTB U JIMHUHN CBSI3U, APYTHUE OOBEKTHUBHBIE OOCTOATEIHCTBA, a TAKXKE
3aMHTEPECOBAHHBIE U HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIMLIA.

5.3.  3amuTa NOEPCOHANBHBIX  JAaHHBIX  HOPEACTaBIsIET  cOo0OM  JKECTKO
peraaMeHTUPOBaHHBIN U JUHAMHYECKU-TEXHOJIOTMUECKUN npolecc,
OpEeayNpeXIaoMUi  HapyIlIeHHe JOCTYIHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(UACHIINAIBbHOCTU NEPCOHANIBHBIX JITaHHBIX U B KOHEUHOM cYeTe 00ecneunBaroIni
JOCTaTOYHO HaJEKHYI0 0€30IacHOCTh MH(OpMAIMM B MPOIECCE YNPABICHUECKOH U
MIPOU3BOICTBEHHOM JIEATEIbHOCTH KOMIIAaHUH.

5.4. 3amura mnepcoOHANbHBIX JaHHBIX pPAOOTHHKA OT HENPAaBOMEPHOIO UX
UCIIOJIb30BAaHUSI WJIM YTpaThl JIOJDKHA OBITh OOecredYeHa OIepaTopoM 3a CYET €ro
CPEICTB B MOPSAKE, YCTAHOBICHHOM (pe/iepaTbHBIMH 3aKOHAMH.

5.5. "BHyTpenHss 3anuTa’.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIHOHUPOBAHHOTO JOCTYIIAa K IEPCOHATBHBIM
JaHHBIM SIBJISIETCS, KaK MPaBUJIO, EPCOHA, pabOTAOIUN C TOKyMEHTaMH U Oa3zaMu
JaHHbIX. PerysiaMeHTamus n0CTyna HepcoHalla K KOH(QUIACHIMAIBHBIM CBEICHUSM,
JOKYMEHTaM U ©0a3aM JaHHBIX BXOJUT B YMCIO OCHOBHBIX HAaNpaBJICHUN
OpPraHM3allMOHHOM 3alluThl HMH(OpPMALMM U MpeJHa3HaueHa s pa3rpaHUYCHUs
ITOJITHOMOYMI MEXKy PyKOBOAUTEISIMUA U CIIELIMAJIMCTAMH OpPTraHNA3alUu.

5.5.2. JIns obecrieueHnn BHYTPEHHEH 3aIIUThI IEPCOHATIBHBIX TaHHBIX PAOOTHUKOB
HEOOXO0JIUMO COOTIOIATh PsIT MEp:

- OrpaHMYEHUE U perjaMeHTalus cocTaBa pPaOOTHUKOB, (YHKIIMOHAJIbHBIE
003aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMAIbHBIX 3HAHUMU;

- cTporoe wu30uparesbHO€ M OOOCHOBAHHOE paclpelielieHue JIOKYMEHTOB U
nH(popManuu Mexay pabOTHUKAMY;

- palMOHAJbHOE pa3MelIeHue pabdoyux MeCcT pabOTHUKOB, NIpPU KOTOPOM
HCKIIIOYAJIOCh OBl OECKOHTPOJIBHOE UCIIOIB30BAHKE 3aIUIAEMON HHPOPMALIHH;

- 3HaHuEe pPabOTHUKOM TpPeOOBaHMN HOPMATHBHO-METOJIMYECKUX JIOKYMEHTOB IO
3a1uTe MHPOPMALMK U COXPAHEHUU TalHBbI;

- HajguuMe HEeoOXOJUMBIX YCJIOBMM B  MOMEIIEHMH i paboThl  C
KOH(UIEHIIMATbHBIMA JOKYMEHTaMHU U 0a3aMH JaHHbBIX;

- ONpeieNIeHUE U PeriaMeHTalusl COCTaBa pabOTHUKOB, UMEIOIINX MPaBO JOCTyIa
(BXoaa) B MOMEILEHUE, B KOTOPOM HaXOJUTCS BBIUNCIUTEIbHAS TEXHUKA;

- OpraHu3anus nopsaKa yHUYTOXKEHUS] HHPOpMaIiH;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYILIEHUs TPEOOBAHUI pa3pelINTENbHON CUCTEMBI
noctyna pabOTHUKAMHU MOApA3ACIICHNUS;

- BOCIIUTATENIbHASI U Pa3bsiCHUTEIbHAS pad0oTa ¢ COTPYAHUKAMU MOIpa3IeJICHUs 110
NPEAYNPEXKACHUIO yTpaThl LEHHBIX CBEACHUM Mpu padoTe ¢ KOH(UICHIHATbHBIMU
JTOKyMEHTaMUu;

- HE JOMyCKaeTcsl BblJaya JMYHBIX J€J1 COTPYJHUKOB Ha pabouue MecTa
pykoBoauTenedl. JluuHble [ena MOTYT BbLAaBaTbCcsl Ha paboyue MecTa TOJIBKO
3aBenyroie YupexaeHueM, paOOTHUKaM OTJeNa NepcoHalla U B UCKIIOYUTEIbHBIX
ClIy4asix, 10 MUCbMEHHOMY Pa3peleHHIO 3aBEAYIOIIEH, - PYKOBOJUTEIO CTPYKTYPHOTO
nojipaszziesieHus (Hanpumep, mpy MoAroTOBKE MaTEpHaIoB JIJIsl aTTECTAlluN paOOTHUKA).
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5.5.3. 3ammra nepcoHANbHBIX TaHHBIX COTPYAHUKA HA 3JEKTPOHHBIX HOCUTEIISX.

Bce manku, coxmepkaiue INepcOHAlIbHBIE JIaHHbBIE COTPYIHUKA, JIOJKHBI OBITh
3aIUIIEHBI IAPOJIEM. .

5.6. "Buemdaa 3ammra.

5.6.1. Jnsa  3amuThl  KOHQUACHLMAIBHOW  MHGOpPMAUMU  CO3JAOTCS
LIeJICHAIIPABJICHHbIE HEOJIarONPUATHBIE YCIOBUS U TPYJHOIPEOIOJIMMBIE MPENATCTBUSA
JUI JIUIA, TMBITAIOIIEroCcs COBEPIIUTh HECAHKIMOHUPOBAHHBIN JOCTYIl W OBJIAJCHUE
uHpopmanuert. llenplo W pe3yapbTaTOM HECAaHKUMOHHPOBAHHOIO JOCTyHa K
WHPOPMALIMOHHBIM ~ pecypcaM MOXXET OBbITb HE TOJbKO OBJAJCHHE LEHHBIMU
CBEACHUSMH U UX HCIOJIb30BaHUE, HO M MX BUIOU3MEHEHHE, YHUUTOKECHUE, BHECECHUE
BUpYca, ToaMeHa, (panbcuukanms coaep >kanus peKBU3UTOB JOKYMEHTA | JIp.

5.6.2. Tlom mNOCTOPOHHUM JIMIIOM TIOHUMAETCs JII0OO€ JIMIO, HE HUMEIONIEee
HEMOCPEACTBEHHOTO  OTHOIICHHWS K  JCSATENBHOCTH  YUYPEXKACHUSA, TOCETHTENH,
pabOTHUKH APYTUX OPraHU3aLUOHHBIX CTPYKTYp. [locTOpOHHME n1Ila HE JOJKHBI 3HATh
pacnpeneneHue  (QyHKUIUH, pabouyume  TPOLECCHl, TEXHOJOTMIO  COCTaBJICHMUS,
odopmIleHus1, BEIEHUS U XpaHEHUs] JOKYMEHTOB, JIeJ1 U pa0d0unuX MaTepHajioB B OTIEINE
IIEPCOHAJIA.

5.6.3. Jlns obOecrieyeHus] BHEIIHEW 3allUThl IEPCOHAIBHBIX JAHHBIX COTPYAHHUKOB
HEO0OXO0JIUMO COOIIOIATh PsiJT Mep:

- IOPSAJIOK IIPUEMa, YUeTa U KOHTPOJISI IEATEIbHOCTH ITOCETUTENEH;

- IPOITYCKHOM PEXXUM OpraHHU3aIIH;

- y4eT ¥ MOPSAO0K BbIAaUM JOKYMEHTOB (CIIPABOK U T.J.);

- TEXHHYECKUE CPEJICTBA OXPAHbI, CHTHAIN3AIINN;

- IOPSJIOK OXPAHBI TEPPUTOPUH, 3TAHHH, TOMEIIEHUH, TPAHCTIOPTHBIX CPE/ICTB;

- TpeOOBaHMs K 3alIUTe HHOOPMALMU TPU UHTEPBBIOMPOBAHUH U COOECEIOBAHUSIX.

5.7. Bce nuua, cBsI3aHHbBIE C MOJTyYeHUEM, 00paOOTKON M 3aIUTON MEepCOHATbHBIX
JaHHBIX, 00s13aHbI MOANKCATh 005A3aTEIBCTBO O HEpa3riallleHuU NepCOHAIbHBIX JaHHbBIX
pabOTHUKOB.

5.8. ITo BO3BMOXXHOCTH MEPCOHANIbHBIC JaHHbBIE 003 THINBAIOTCHI.

59. Kpome Mep 3amuThl NEPCOHAIBHBIX  JAaHHBIX, YCTaHOBJIEHHBIX
3aKOHOJATEIbCTBOM, paboToAareny, paOOTHUKM M UX MPEICTAaBUTEIU MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3aIUThI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYILIEHUE HOPM, PETYIUPYIOLINX 00pabOTKY U 3aIUTY
NEPCOHANIbHBIX JJAHHBIX B YUPEXKICHUH.

6.1. IlepcoHanbHast OTBETCTBEHHOCTD - OHO M3 TJIABHBIX TPEOOBAHUM K OIEPaTOpPy
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3aIUTHl MEPCOHAIBHOW HHGPOPMAIMA U 00s3aTEeTHLHOE
ycioBue ooecnieueHus 3PHEKTUBHOCTH ITON CHCTEMBI.

6.2. IOpumuueckue u (PU3HYECKHE JHIA, B COOTBETCTBUH CO CBOUMHU
MOJIHOMOYMSIMU  BIafieromue wuHpOpMaIMer o TpaxkaaHaX, TMOJydalolue U
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HCHOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATEIHbCTBOM
Poccuiickoit ®denepanuu 3a HapylIeHHE pPEXUMa 3alluThl, 0OpabOTKM M TOpsAKa
UCIIOJIb30BaHUS 3TOU MH(DOpMaIuu.

6.3. PykoBoauTenp, pazpeliaronifil J0CTyN COTPYJIHUKA K KOH(PHUIACHIMAILHOMY
JOKYMEHTY, HECET MEPCOHAIIbHYIO OTBETCTBEHHOCTh 3a JAHHOE Pa3pelICHHUE.

6.4. Kaxapli COTpyIHMK  OpraHM3alMy, TOJydYaloIuid s paboThl
KOH(MUJICHIUATBHBI ~ JOKYMEHT, HECeT €AMHOJUYHYIO  OTBETCTBEHHOCTh  3a
COXPaHHOCTh HOCUTENS ¥ KOH(PUICHITHATHFHOCTh HH(POPMAIIHH.

6.5. JInita, BAHOBHBIC B HAPYIICHUH HOPM, PETYJIMPYIONIUX MOTydeHUEe, 00paboTKy
W 3alATy TEPCOHAJIBHBIX JaHHBIX PaOOTHWKA, HECYT AUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHM C (e/iepaTbHbBIMU 3aKOHAMH.

6.5.1. 3a HeucmnoJIHEHUE WJIM HEHAJUIeKallee HCIOJHEHHE PabOTHUKOM IO €ro
BHUHE BO3JIO)KEHHBIX HA HETO 00sI3aHHOCTEH MO0 COOJIIOCHUIO YCTAHOBJIEHHOTO MOPSAKA
paboThl CO CBEACHUSAMHU KOHGUICHIIMAIBHOTO XapakTepa paboTomaresb BIIpaBe
MIPUMEHSTh IPEAYCMOTPEeHHBIE TPyAOBBIM KOAEKCOM IUCIUIUIMHAPHBIE B3bICKAHUS.

6.5.2. JoMKHOCTHBIE JHUIla, B OOS3aHHOCTh KOTOPHIX BXOJUT BEJCHUE
MEPCOHANIbHBIX JAHHBIX COTPYJHHUKA, 00s3aHBI O0ECIEYUTh KakKIOMY BO3MOKHOCTH
O03HAKOMJIEHUSI C JOKYMEHTAMH M MAaTepHallaMH, HEMOCPEICTBEHHO 3aTparuBaroIMMU
€ro mnpasa U CBOOOJIbI, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOM. HenpaBoMmepHbIil 0TKa3
B TIPEJOCTaBIECHUU COOpPAHHBIX B YCTAHOBJICHHOM TMOPSJAKE JOKYMEHTOB, JHOO
HECBOCBPEMEHHOE MPEIOCTABICHUE TaKUX JOKYMEHTOB WM HWHOW uH(OpManuu B
ClIy4asix, IpelyCMOTPEHHBIX 3aKOHOM, JINOO MPEIOCTAaBICHUE HETIOTHOW WA 3aBEI0MO
JI0KHOM MH(OpMAIINK - BJIEUET HAIOKEHHUE Ha JIOJDKHOCTHBIX JIUIl aIMUHUCTPATUBHOTO
mTtpaga B pasmepe, ompegensemoMm  Koaekcom 00  aJMUHUCTPaTHUBHBIX
MIPABOHAPYIICHUSX.

6.5.3. B cootBercTBUM ¢ ['parkgaHCKUM KOJEKCOM JIHIIA, HE3aKOHHBIMH METOJaMHU
MOJIYYUBIITHE UH(POPMAIIUIO, COCTABIISIONIYIO CIYKEOHYIO TailHy, 00s13aHbI BO3MECTUTh
MPUYMHEHHBIC YOBITKU, TPUYEM TaKasi ke 005S3aHHOCTh BO3JIaracTcsl U Ha paOOTHUKOB.

6.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapyIICHNE HEPUKOCHOBEHHOCTH YaCTHOM
KU3HU (B TOM YHCIE HE3aKOHHOE COOMpaHWe WJIM PACIpPOCTPAHEHUE CBEICHUN O
YaCTHOM JKMU3HU JIMIIA, COCTABJISIONICTO €ro JUYHYI WM CEeMEHHYyI TaliHy, 0e3 ero
corjacusi), HEMPaBOMEPHBIA JOCTyH K OXpaHSIeMOW 3aKOHOM KOMIIBIOTEPHOMN
nH(popMaIuu, HeIIPaBOMEPHBIN 0TKa3 B MPEAOCTABICHUN COOPAHHBIX B YCTAHOBJIEHHOM
MOPSZIKE JOKYMEHTOB M CBEICHHMM (€Clu 3TH JesIHUS NPUYMHWIM BpeJ IpaBaM U
3aKOHHBIM HWHTEpecaM TpaxaaH), COBEPIICHHbIC JHUIOM C HCIOJb30BAHHUEM CBOETO
CITy’K€OHOT0 TIOJIOKEHUsI Haka3bIiBaeTcs mTpadoM, JUOO0 JIMIICHUEM IpaBa 3aHUMATh
ONpeJeieHHbIe JOJDKHOCTH WM 3aHUMAThCA OIPEACNICHHON AesTeNbHOCThIO, JIMOO
apecTtoM B cooTBeTCTBUH C YK PO.

6.6. HempaBOMEpHOCTh JEATEIBLHOCTH OPTraHOB TOCYJIAapCTBEHHON BIACTH U
opraHu3ainuii 1Mo cOOpy W HCTOJB30BAHUIO TIEPCOHATBHBIX JAHHBIX MOXET OBITh
YCTaHOBJIEHA B CYI€OHOM TMOPsIZIKE.



